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Part 1: General Information 

St. Cuthbert Mayne is a Catholic junior school, giving priority to children practising the 
Catholic faith. Parents electing to send their children to the school must understand their 
obligation to support the Catholic identity and ethos of the school. The management of all 
aspects of life at St. Cuthbert Mayne School reflects the spirit of its Mission Statement: 
 

Learning together and striving for excellence  

in the name of Christ. 

 

 
 

Our main aim is to help children to learn and to strive for excellence in the name of Christ. 
Pupils are the centre of our school. All resources, human and material, are  provided and 
deployed for their benefit. Teachers are the managers of the pupils' learning in school and 
are the school’s main resource in devising and delivering the  curriculum.  

 

School Prayer 

This is our school. 

Let peace dwell here. 

Let the rooms be full of contentment. 

Let love abide here; 

Love of one another, 

Love of life and 

Love of God. 

Let us remember that, 

As many hands build a school, 

So many hearts make a school. 

 
An  Overview  Of  The  School 

 
St. Cuthbert Mayne School is situated in Gadebridge Park, overlooking the  town of Hemel 
Hempstead and on the perimeter of the Gadebridge Estate. 
 
Founded by the Dominican Sisters, the school admitted its first pupils in 1958 and was 
formally opened in 1960. There is a wide catchment  area, with children coming from 
Boxmoor, Bovingdon, Gadebridge, Highfield, Grovehill and Woodhall Farm areas. The 
Diocese of Westminster became the Trustee of St. Cuthbert Mayne School in 1990. 
 
The school is junior mixed, with two form entry. The number on roll in September is 
expected to be 240.  
 
St. Cuthbert Mayne School has a traditional class-based design on a split-level site. It 
consists of assembly and dining halls, nine classrooms, library, learning support and group 
rooms and administrative area of offices and staffroom.  
 
Pupils of St. Cuthbert Mayne follow a wide curricular programme, which fulfils the 
requirements of the Department for Education, and which adheres to the Diocesan 
Guidelines for Catholic Schools. The school creates a rich learning environment, where 
pupils are enabled to develop academically, morally, culturally, spiritually and socially to 
their full potential.  



 

 
                                               

St. Cuthbert Mayne: Aims of the School 
  
 To implement the Mission Statement at the heart of the school. 
 To place the child at the centre of the whole educational enterprise. 
 To provide quality teaching in the expectation of quality learning. 
 To implement a variety of teaching methods in the knowledge that children learn in 

many different ways. 
 To acknowledge that every individual within the community is capable of learning, and 

that learning is a life-long process. 
 To develop children’s confidence, independence, self-esteem, initiative and self-

discipline. 
 To enhance the unique quality of every child, building on positive qualities and 

accepting and applauding individual differences. 
 To instil qualities of courtesy, respect and care for everyone.  
 To achieve the highest possible standards of literacy and numeracy for all our children. 
 To provide opportunities for all to participate in sport, music and the performing arts. 
 To enable individuals to meet challenges with confidence, in the knowledge that 

mistakes will be supported as part of the learning process. 
 To create and maintain mechanisms whereby individuals can be supported in formal 

and informal ways. 
 To create a happy and relaxed atmosphere where purposeful learning can flourish. 
 To foster a corporate sense of commitment to the school and the well-being of its 

community. 
 To nurture in the children, staff, parents and governors a sense of  responsibility for the 

high standards of the school. 
 To pass on traditions and successes of the school to subsequent members of the 

community. 
 To ensure that parents know they are valued as worthy partners in their children’s 

learning. 
 To involve children in the decision-making process. 
 To encourage involvement in the wider community of parishes and neighbourhood. 
 To promote cooperation within the school community, encouraging a sharing of talents. 
 To encourage children to be responsible stewards of the world in which they live, caring 

for God’s earth now and for the future.  
 To develop and maintain systems whereby individuals are safeguarded at school.  
 To liaise closely with colleagues and partner schools to ensure good systems for the 

transition of pupils.  
 To implement the directed curriculum. 



 

St Cuthbert Mayne Catholic Junior School 

ADMISSION POLICY 2019 - 2020 

 

St Cuthbert Mayne Catholic Junior School was founded by the Catholic Church to provide 
education for children of Catholic families. Whenever there are more applications than 
places available, priority will be given to Catholic children in accordance with the 
oversubscription criteria listed below. The school is conducted by its governing body as part 
of the Catholic Church in accordance with its trust deed and for a voluntary aided school, 
and seeks at all times to be a witness to Our Lord Jesus Christ. 

As a Catholic school, we aim to provide a Catholic education for all our pupils. At a Catholic 
school, Catholic doctrine and practice permeate every aspect of the school’s activity. It is 
essential that the Catholic character of the school’s education be fully supported by all 
families in the school. We therefore hope that all parents will give their full, unreserved and 
positive support for the aims and ethos of the school. This does not affect the right of an 
applicant who is not Catholic to apply for and be admitted to a place at the school in 
accordance with the admission arrangements. 

The governing body is the admissions authority and has responsibility for admissions to this 
school. The local authority undertakes the co-ordination of admission arrangements during 
the normal admission round1 . The governing body has set its admission number at 60 
pupils to be admitted to Year 3 in the school year which begins in September, 2019. 

The governing body will, where logistically possible, admit twins and all siblings from 
multiple births where one of the children is the last child ranked within the school’s 
Published Admissions Number (“PAN”). 

 

 

Pupils with an Education, Health and Care Plan or a Statement of Special Educational 
Needs (see note 1) 

The admission of pupils with a Statement of Educational Needs or an Education, Health and 
Care Plan is dealt with by a completely separate procedure. Children with a Statement of 
Special Educational Needs or Education, Health and Care Plan that names the school must  
be admitted. Where this takes place before the allocation of places under these 
arrangements this will reduce the number of places available to other children. 

Oversubscription Criteria 

Where there are more applications for places than the number of places available, places 
will be offered according to the following order of priority. 

1. Catholic looked after and children who were previously looked after but ceased to be 
because they were adopted (or became subject to a child arrangement order, or a special 
guardianship order). (see notes 2&3) 

2. Catholic children with a Certificate of Catholic Practice who are resident in the parishes of 
The Church of the Resurrection, St Mary & St Joseph, Our Lady Queen of All Creation and St 

Mark's. (see notes 3, 4) 

3. Catholic children who are resident in the parishes of The Church of the Resurrection, St 



 

Mary & St Joseph, Our Lady Queen of All Creation and St Mark's for whom St Cuthbert Mayne 
is the nearest Catholic school. (see notes 3) 

4. Other Catholic children. (see note 3) 

5. Other looked after and children who were previously looked after but ceased to be 
because they were adopted (or became subject to a child arrangement order, or a special 
guardianship order). (see note 2) 

6. Catechumens and members of an Eastern Christian Church. (see notes 5&6) 

7. Children of other Christian denominations whose membership is evidenced by a 
minister of religion. (see note 7) 

8. Children of other faiths whose membership is evidenced by a religious leader. (see note 
8) 

9. Any other children. 

Within each of the categories listed above, the following provisions will be applied in the 
following order. 

(i) Where evidence is provided at the time of application of an exceptional social, 
medical or pastoral need of the child which can most appropriately be met at this 
school, the application will be placed at the top of the category in which the 
application is made. (see note 11) 

(ii) The attendance of a brother or sister at the school at the time of enrolment will 
increase the priority of an application within each category so that the application 
will be placed at the top of the category in which the application is made after 
children in (i) above (see note 9). 

(iii) The children of staff (teaching or non-teaching, who have worked at St Cuthbert 
Mayne for at least two years at the time of application), who live at the same 
address as that member of staff. This includes step-children and children of 
partners, where the children live with the member of staff. 

(iv) Pupils of St Rose’s Infant School 

 

Tie Break 

Priority will be given to children living closest to the school determined by the shortest 
distance. Distances are measured using a computerised mapping system to two decimal 
places. The measurement is taken from the AddressBase Premium address point of your 
child’s house to the address point to the address point of the school. AddressBase Premium 
data is a nationally recognized method of identifying the location of schools and individual 
residences. When there is a need for a tie-break where two different addresses are the same 
distance from a school, in the case of a block of flats for example, the lower door number will 
be deemed nearest as logically this will be on the ground floor and therefore closer. If there 
are two identical addresses of separate applicants, the tie-break will be random. Every child 
entered onto the HCC admissions database has an individual random number assigned 
between 1 and 1 million, against each preference school. When there is a need for a final tie 
break the random number is used to allocate the place, with the lowest number given priority.  



 

Application Procedures and Timetable 

To apply for a place at this school in the normal admission round2, you must complete a 
Common Application Form available from the local authority in which you live. You are also 
requested to complete the Supplementary Information Form attached to this policy if you 
wish to apply under oversubscription criteria 1 to 4 or 6 to 8. The Supplementary 
Information Form should be returned to the Chair of Governors, c/o St Cuthbert Mayne 
Catholic Junior School, Clover Way, Hemel Hempstead, HP1 3EA by 15th January 2019.  

All of the published admission information, application form and supplementary form are 
available online at www.hertfordshire.gov.uk/admissions . The closing date for receipt of 
the application is the 15th January 2019.  

The local authority will dispatch the allocations on the 16th April 2019 on behalf of the 
Governors of the school.   

If you are unsuccessful (unless your child gained a place at a school you ranked higher) you 
will be informed of the reasons, related to the oversubscription criteria listed above, and 
you have the right of appeal to an independent appeal panel.  

Parents wishing to appeal who applied through Hertfordshire’s online system should log in 
to their online application and click on the link “register an appeal”. Out of county residents 
and paper applicants should call the Customer Service Centre on 0300 123 4043 to request 
their registration details and log into www.hertfordshire.gov.uk/schoolappeals and click on 
the link “log into the appeals system”.  

 If you do not provide the information required in the SIF and return it by the closing date, 
together with all supporting documentation, your child will not be placed in criteria 1 to 4 
or 6 to 8, and this is likely to affect your child’s chance of being offered a place. 

All applications which are submitted on time will be considered at the same time and 
after the closing date for admissions which is 15th January 2019. 

 

Late Applications 

Late applications will be administered in accordance with Hertfordshire CC’s Admissions 
Scheme. You are encouraged to ensure that your application is received on time. 

 

Admission of Children outside their Normal Age Group 

A request may be made for a child to be admitted outside of their normal age group, for 
example, if the child is gifted and talented or has experienced problems such as ill health.   

Any such request should be made in writing the Chair of Governors, c/o St Cuthbert Mayne 
Catholic Junior School, Clover Way, Hemel Hempstead, HP1 3EA at the same time as the 
admission application is made. The governing body will make its decision about the request 
based on the circumstances of each case and in the best interests of the child. In addition to 
taking into account the views of the head teacher, including the head teacher’s statutory 
responsibility for the internal organisation, management and control of the school, the 
governing body will take into account the views of the parents and of appropriate medical 
and education professionals, as appropriate. 

 

 
2 

This is for admission to the school at the start of the school year in September and not for applications made in-year. 



 

Waiting Lists 

In addition to their right of appeal, unsuccessful children will be offered the opportunity to 
be placed on a waiting list. This waiting list will be maintained in order of the 
oversubscription criteria set out above and not in the order in which applications are 
received or added to the list. Waiting lists for admission will operate throughout the school 
year. The waiting list will be held open until 21st July 2020. 

Inclusion in the school’s waiting list does not mean that a place will eventually become 
available. 

 

In-Year Applications 

An application can be made for a place for a child at any time outside the admission round 
and the child will be admitted where there are available places. Application should be made 
to the school by contacting the Chair of Governors. 

Where there are places available but more applications than places, the published 
oversubscription criteria, as set out above, will be applied. 

If there are no places available, the child will be added to the waiting list (see above). You will 
be advised of the outcome of your application in writing, and you have the right of appeal to 
an independent appeal panel. The county council will also write to you with registration 
details to enable you to login and appeal online at www.hertfordshire.gov.uk/schoolappeals 

 Fair Access Protocol 

The school is committed to taking its fair share of children who are vulnerable and/or hard 
to place, as set out in locally agreed protocols. Accordingly, outside the normal admission 
round the governing body is empowered to give absolute priority to a child where 
admission is requested under any locally agreed protocol. The governing body has this 
power, even when admitting the child would mean exceeding the published admission 
number (subject to the infant class size exceptions). 

The governing body reserves the right to withdraw the offer of a place or, where a child is 
already attending the school, the place itself, where it is satisfied that the offer or place 
was obtained by deception. 

 

Notes (these notes form part of the oversubscription criteria) 

1. A Statement of Special Educational Needs is a statement made by the local authority 
under section 324 of the Education Act 1996, specifying the special educational 
provision for a child. An Education, Health and Care Plan is a plan made by the local 
authority under section 37 of the Children and Families Act 2014, specifying the 
special educational provision required for a child. 

2. A ‘looked after child’ has the same meaning as in section 22(1) of the Children Act 
1989, and means any child who is (a) in the care of a local authority or (b) being 
provided with accommodation by them in the exercise of their social services functions 
(e.g. children with foster parents) at the time of making application to the school. A 
‘previously looked after child’ is a child who was looked after, but ceased to be so 
because he or she was adopted, or became subject to a child arrangements order or 
special guardianship order. 

3. ‘Catholic’ means a member of a Church in full communion with the See of Rome. 

http://www.hertfordshire.gov.uk/schoolappeals


 

This includes the Eastern Catholic Churches. This will normally be evidenced  by a 
certificate of baptism in a Catholic Church or a certificate of reception into the full 
communion of the Catholic Church. For the purposes of this policy, it includes a 
looked after child who is part of a Catholic family where a letter from a priest 
demonstrates that the child would have been baptised or received if it were not for 
their status as a looked after child (e.g. a looked after child in the process of adoption 
by a Catholic family). 

For a child to be treated as Catholic, evidence of Catholic baptism or reception into 
the Church will be required. Those who have difficulty obtaining written evidence of 
baptism should contact their Parish Priest [who, after consulting with the Diocese, will 
decide how the question of baptism is to be resolved and how written evidence is to 
be produced in accordance with the law of the Church]. 

4. Certificate of Catholic Practice’ means a certificate issued by the family’s parish 
priest (or the priest in charge of the church where the family attends Mass) in the 
form laid down by the Bishops’ Conference of England and Wales. It will be issued if 
the priest is satisfied that at least one Catholic parent or carer (along with the child, if 
he or she is over seven years old) have (except when it was impossible to do so) 
attended Mass on Sundays and holy days of obligation for at least five years (or, in 
the case of a child, since the age of seven, if shorter). It will also be issued when the 
practice has been continuous since being received into the Church if that occurred 
less than five years ago. It is expected that most Certificates will be issued on the 
basis of attendance. A Certificate may also be issued by the priest when attendance is 
interrupted by exceptional circumstances which excuse from the obligation to attend 
on that occasion or occasions. Further details of these circumstances can be found in 
the guidance issued to priests: http://rcdow.org.uk/education/governors/admissions 

5. ‘catechumen’ means a member of the catechumenate of a Catholic Church. This will  
normally be evidenced by a certificate of reception into the order of catechumens. 

6. ‘Eastern Christian Church’ includes Orthodox Churches, and is normally evidenced by 
a certificate of baptism or reception from the authorities of that Church. 

7.  “children of other Christian denominations” means children who belong to other 
churches and ecclesial communities which, acknowledge God’s revelation in Christ, 
confess the Lord Jesus Christ as God and Saviour according to the Scriptures, and, in 
obedience to God’s will and in the power of the Holy Spirit commit themselves: to 
seek a deepening of their communion with Christ and with one another in the 
Church, which is his body; and to fulfil their mission to proclaim the Gospel by 
common witness and service in the world to the glory of the one God, Father, Son 
and Holy Spirit. An ecclesial community which on principle has no credal statements 
in its tradition, is included if it manifests faith in Christ as witnessed to in the 
Scriptures and is committed to working in the spirit of the above. 

All members of Churches Together in England and CYTÛN are deemed to be included 
in the above definition, as are all other churches and ecclesial communities that are in 
membership of any local Churches Together Group (by whatever title) on the above 
basis. 

8. “children of other faiths” means children who are members of a religious community 
that does not fall within the definition of ‘other Christian denominations’ at 6 above 
and which falls within the definition of a religion for the purposes of charity law. The  

http://rcdow.org.uk/education/governors/admissions


 

Charities Act 2011 defines religion to include: 

a. A religion which involves belief in more than one God, and 

b. A religion which does not involve belief in a God. 

Case law has identified certain characteristics which describe the meaning of religion 
for the purposes of charity law, which are characterised by a belief in a supreme 
being and an expression of belief in that supreme being through worship. 

9. ‘brother or sister’ includes:  

i. all natural brothers or sisters, half brothers or sisters, adopted brothers or 
sisters, stepbrothers or sisters, foster brothers or sisters, whether or not they 
are living at the same address;  

ii. Child living permanently at the same address as Looked After or Post Looked 
After child, and 

iii.  the child of a parent’s partner where that child lives for at least part of the 
week in the same family unit at the same address as the applicant. 

10. A ‘parent’ means all natural parents, any person who is not a parent but has 
parental responsibility for a child, and any person who has care of a child. 

11. To demonstrate an exceptional social, medical or pastoral need of the child which 
can be most appropriately met at this school, the governing body will require 
compelling written evidence from an appropriate professional, such as a social 
worker, doctor or priest. 



Part 2: School Routines 
School Hours 
The morning bell is rung at 8.50 am.  
The playground gates will be unlocked at 8.30am. Children arriving at school before the bell are 
asked to assemble in the lower playground. In the event of wet weather, children are permitted to 
sit quietly in the dining room. Children are not permitted to arrive in school before 8.30am. and 
remain the responsibility of their parents until 8:40 when on school premises. The playground 
gates will be locked at 9.00am. Children arriving after the bell at 8.50am should be brought by 
their parents to the front office, via the main pedestrian gate to the school. 
 

Breaks:   
Morning break:   15 mins  
Lunch:     12.00 - 1.10 pm.         
School  ends:    3.20 pm. 
    
Sweets, chewing gum, etc. should not be brought to school, although the children are encouraged 
to bring a piece of fresh fruit or vegetable for morning break-time and a named water bottle. Nuts 
and products containing nuts, are not permitted in school. 
 
At the end of the day, the children are usually dismissed through the Assembly Hall or, for Year 3, 
via the external classroom doors. The playground gates will be unlocked at 3.15pm. Parents are  
requested to wait in the upper playground. In the event of a parent being unavoidably late at the 
end of the day, a telephone call should be made to school. 
 

Absences 
If your child is absent, a phone call should be made to the school before 9.30am on each day of 
absence. In addition, a dated note of explanation should be sent to the class teacher on the child's 
return. Absence notes are retained as they form part of the record of attendance. 
 
Parents requesting absence for a child to visit the doctor, dentist etc. during school time, should 
send a note at least one day in advance to the teacher. Under no circumstances should a parent 
attempt to remove a child from the school premises without prior notification. In the event of 
parents wishing to withdraw children for planned absences, other than medical, a Leave of 
Absence form should be submitted to the Headteacher. Term-time holidays are not authorised. 
 

Lunchtime Arrangements  
The school has an excellent canteen, providing well-balanced, nutritional meals, produced by 
Herts Catering Ltd. Children are offered a choice of menu.  Alternatively, children may bring a 
packed lunch. Water is provided for all children at lunchtime, but those having packed lunches 
may wish to bring their own drink. These should be in plastic, screw-topped containers or cartons. 
Glass bottles or cans are not permitted. Parents are asked not to put sweets or chocolate into 
lunch boxes and should not include any items containing nuts. 
 

Payment Of Money 
Dinner money must be paid in advance and all other money is paid as requested. Electronic 
payments via the Schoolgateway system, is the safest and preferred method for parents to make 
payments to school. Alternatively, cheques can be sent in a sealed envelope, marked with the 
child's name and class, the amount enclosed and the purpose for which it is intended.  
 

 
Part 3: Pastoral Care 
Medical  Information  
It is essential for us to know any relevant medical facts about your child. The class teacher should 
be notified, for example, if your child: 
 
 has suffered any serious accident 
 has any allergies to foods, sticking plasters, bee stings, etc. 
 suffers from diabetes or epilepsy 
 has a sight or hearing impairment  
 is found to have head lice 
 has sustained an injury to the head within 24 hours of coming to school. 
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Children with medical conditions will have an individual health care plan (IHP). The school will not 
give medication (prescription or non-prescription) to a child without a parent’s written consent / 
IHP except in exceptional circumstances,  
In the case of non-prescription medication, this school asks parents where possible, to administer 
this outside school hours. If this is not possible, medication can be administered, providing written 
information and consent has been received from the parent. 
 

Children who need access to inhalers should have these permanently in school.  
 
Children should not be sent to school if they are unwell. In the event of children becoming ill 
whilst at school, parents will be contacted. It is important that the school has access to current 
home and work telephone numbers, and that any changes are notified immediately. The name and 
telephone number of a friend or relative, who can be contacted in case of emergency, is also 
required. Parents of any child with a condition requiring regular medication at school, will be asked 
to complete a health care plan. 
 

Child Protection 
The school works in partnership with parents to support children in every way possible. However, 
the Children’s Act, 1989, places a clear responsibility on schools to ensure they work together with 
other agencies to safeguard and promote the welfare of all children. As a result, if particular 
concerns are raised within school, or a child or parent reports a situation giving rise to particular 
concern, it may be necessary for the school to contact social services without first contacting the 
parents. This is in line with Government and Hertfordshire County Council’s guidelines on Child 
Protection. 
 

Special Educational Needs (SEN) and More & Most Able (MMA)  
At the heart of our school ethos is the value of each individual child.  We help all children to learn, 
to be challenged and to fulfil their potential, in accordance with our SEN and MMA policies and 
guidelines.  
 

Teachers and teaching assistants carry out individual and small group work. Together with the 
parents, they work in partnership to implement the SEN  and MMA policies. Children are identified 
for additional support and progress is monitored accordingly. Governors are appraised at their 
meetings of the number of children at each stage on the relevant register.  
 

Disability 
Pupils with a disability are invited to make application to the school. Governors consider the 
nature of the disability to assess whether the school has the appropriate accommodation or if the 
necessary adjustments can be made. The governors are working to make the building more 
accessible to those with a disability, to enable them to play as full a part as possible in the life of 
the school. Parents are asked to provide information on the nature of any disability affecting the 
applicant in order that appropriate arrangements can be made wherever possible.  
 
The building is currently modified in a number of ways to improve accessibity for disabled users. 
There is a multi-access toilet in the main reception area, disabled access to the ‘Quiet Area’ (top 
playground), a mobile access ramp to external classroom doors, wider external doors to two 
classrooms for wheelchair access, Soundfield Systems in the classrooms and an induction loop in 
the main hall. We have a number of other initiatives to support pupils, parents and visitors with 
other disabilities, eg visual impairment. 
 
The governors continue to address issues of inaccessibility in order for the school to be more fully 
inclusive. The Disability Equality Scheme promotes equality in all aspects of school life for all 
members of our community. 
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Part 4: Parent Partnership 
Partnership In Catholic Education 
The child's developing faith in a loving God begins at birth with the care and love of the family. 
From this stems a partnership in education between home, school and parish. St. Cuthbert Mayne 
School seeks to support and develop the task of parents as the first educators of their children in 
the ways of faith. The following channels of communication have been established to strengthen 
the partnership: 
 
1.  Consultation 
Consultation Evenings between parents and teachers are held on evenings in two of the school 
terms. Parents are invited to look at their child's work in the classroom, and then attend an 
interview with the class teacher. The Headteacher is also available by appointment should parents 
wish to discuss any aspect of their child’s progress in school. All parents are expected to attend 
these evenings. A written report is distributed annually to parents.  
 
2.  Parent/Teacher Meetings 
At other times during the school year, parents can make appointments to see a teacher or the 
Headteacher. Such meetings can usually take place between 8.30am and 8.45am or from 3.30pm, 
subject to the commitments of the staff. Appointments are made through the school office. 
 
3.  St. Cuthbert Mayne Parents' Association 
The  Parents' Association organises social events and extra-curricular activities, which enrich our 
school life. A committee is elected at the Annual General Meeting of the Association.  
 
4.  Governors' Building Fund 
The quality of Catholic schools has been recognised by the Government through the granting of 
voluntary-aided status. This means that, although we are in the state system, we can retain our 
traditions and organise the school on the basis of the teachings of the Church. In return, we are 
required by law to raise 10% of the cost of developing and maintaining the school buildings. For 
example, last year the Governors’ commitment was in excess of £10,000 as a result of the 
refurbishment of the classroom toilets. 
  
To ensure that these and any future costs can be met the Governors would like to invite parents to 
make a voluntary contribution, suggested at £10 per family per month, towards this 10% 
commitment. If this donation is made through the Gift Aid Scheme, the governors can reclaim a 
further £30.00 in Gift Aid from the Inland Revenue. Details of how to contribute, along with Gift 
Aid forms, can be found on the school website (‘Parent Information’). Governors are always 
delighted to receive any contribution, no matter how small. 
 

Homework  
All children should read every evening, and have their record book signed by a parent or other 
responsible adult. Spellings and times tables are usually given each week and tested in a variety 
of ways. In addition, one other piece of English and Mathematics will normally be required, one  at 
the weekend and one mid-week. One piece of RE homework is given for each of the longer topics 
studied (three per term). Other work may be given at the discretion of the class teacher. Parents 
are encouraged to discuss homework with their children, and are asked to sign at the end of 
written work to indicate their awareness of the task undertaken. The same high standards of work 
promoted in school should be encouraged at home. Details of the homework guidelines are posted 
on the website. 

 
The Home-School Diary 
Each child has a home-school diary in which messages can be communicated between parents and 
the school. Details of homework are also recorded here. 

 
The Home-School Agreement 
In the first term of admission to school, parents and children will be invited to sign the Home-
School Agreement, which is also signed by a representative of the school. This Agreement outlines 
the responsibilities and expectations of all those concerned with the child’s education. 
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Behaviour And Discipline 
The school’s policy on behaviour and discipline is rooted in the teachings of the Gospels. All 
members of the school community are expected to treat each other with courtesy and respect. 
Excellent behaviour is rewarded and celebrated. Unacceptable behaviour is dealt with in 
partnership with parents. Parents are expected to support the school in striving for high standards 
of behaviour. Children are expected to come to school ready to learn. Further detail on the 
school’s policy can be found on the website, along with our Mission Statement, which includes 
guidance on behaviour and discipline.  
  

Part 5: The Curriculum 
General 
The curriculum of St. Cuthbert Mayne School is designed to facilitate the development of every 
child's talents and abilities, within a well-disciplined, structured Christian community. The 
curriculum includes Core and Foundation Subjects at Key Stage 2. Programmes of work are 
provided which offer study at varying levels, according to the child's aptitude and ability. Teachers 
prepare termly and weekly forecasts of work and monitor children's progress. Internal 
assessments are given regularly and Standard Assessment Tests (SATs) are administered towards 
the end of Year 6. The curriculum programme for each year-group is detailed on the school 
website.                                                                     
 

Religious  Education 
Religious Education permeates the whole curriculum and is not a subject studied in isolation. 
Every aspect of the child's experience in school should be consistent with the aims of a Catholic 
education. Therefore, the removal of a child from the teaching of RE would be impossible to 
achieve and parents wishing to exercise this legal right are discouraged from making application 
to this school. Through the RE programme, the governors and staff aim to develop: 
 

 a knowledge of the Catholic faith. 
 attitudes of mutual respect, care, love of one another, of life and of God. 
 prayer, worship and liturgy, as living educational experiences. 
 the Catholic faith, integrated into all aspects of the curriculum. 
 the school ethos as a lived out experience. 
                 

English  
The components of our work in English are: 
 

Spoken Language 
In all areas of the curriculum, and in school generally, we stress the importance of clear and 
accurate articulation. Opportunities for self-expression are given in class, group work, drama, 
assemblies and school productions. Children are expected to be attentive when such opportunities 
arise for others, and through the skills of speaking and listening, children can affirm each other. 
 

Reading 
A variety of reading skills are fostered, enabling children to read for pleasure, retrieve information, 
develop comprehension skills and carry out independent research. A centrally stored colour-coded 
reading scheme enables children to exercise some element of choice within a carefully monitored 
reading structure. Children also have access to class and school libraries, and are encouraged to 
show responsibility and respect for books. We urge parents to exercise similar expectations when 
books are taken home. Parents are asked to read regularly with their children and sign record 
books accordingly. 
 

Writing 
Children are required to write factually and creatively in a variety of ways in each year group. 
English grammar is taught and emphasis is placed on the development of good style and use of 
language. Clear, well-formed handwriting is encouraged and expectations of general standards of  
presentation are very high. 
 

Spelling  
Each child is expected to learn set spellings, which are based on the phonics patterns being 
studied and on the National Curriculum spellings for each year-group. They are tested on a weekly 
basis. Parents are notified if children are considered to be underachieving in these tests. 
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Grammar 
The teaching of formal grammar is now part of the English curriculum and all children are 
expected to study language and the related rules of grammar. This forms part of the SATs 
assessment at the end of Year 6.  
 

Mathematics 
The programme in mathematics reflects an emphasis on mental calculation and strategies, with 
substantial work on the four rules of number and their implementation in a variety of applications. 
Other areas of study include measure, algebra, geometry, statistics, problem-solving and 
reasoning. Children are encouraged to explore mathematical investigations practically, and are 
taught to check answers through a process of approximation and estimation. Neat and accurate 
recording of work is expected at all levels. Children are required to learn multiplication tables, 
both at home and at school.  
 

Science   
Pupils are encouraged to develop the intellectual and practical skills of working scientifically. They 
are expected to question, set up fair tests, predict outcomes, make observations and interpret 
results. Programmes of study fall largely into the areas of scientific investigation, life and living 
processes, materials and their properties and physical processes. A programme of health 
education forms part of the Science scheme and is linked with Religious Education and Personal 
and Social Health Education. In Years 3, 4 and 5, it includes Alcohol and Tobacco Education and in 
Year 6, Drugs and Relationships and Sex Education. 
 

Computing 
Children have access to computers and other technology and work on a variety of themes, 
including word-processing, data-handling, control, modelling, monitoring, graphics, robotics and 
systems, digital filming, on-line technology and programming. Skills are used across the 
curriculum. 
 

Physical Education 
The school is committed to a full programme of sport. We encourage children to participate to the 
best of their ability. Through competitive sport, we aim to teach our children to win with humility 
and lose with dignity. We believe that the value of sport is in allowing the children to learn to lose, 
as well as providing opportunities for success. Sports offered include netball, football, tennis, cross 
country, rounders, swimming and athletics. 
 

Swimming is taught to Year 3-5 with each child receiving 10 swimming lessons at Hemel’s 
Sportspace pool. This forms part of the requirements of the curriculum and is not, therefore, 
optional. Swimming  kit, including hats for all children, is required at the specified times. 
 

Music 
The school has a very strong tradition in music, with specialist teaching in all year groups. 
Instrumental tuition forms part of the curriculum for Year 3 and continues on an optional basis,  as 
children progress through the school. The orchestra plays at assemblies and Masses. 
 

French 
We have had a very successful programme of French for a number of years. Children enjoy 
developing conversational skills and learning about French culture.  
 

Other Foundation Subjects 
History, Geography, Art and Design Technology and Personal, Social, Health and Citizenship 
Education (PSHCE) are taught through the exploration of key topics. Workshops, visits and field 
studies form an important part of children’s learning in these subjects. 
 

Assessment 
Year 6 children undertake the full range of National Curriculum Assessment each year; Teacher 
Assessment (TA) and Standard Assessment Tests (SATs). The finalised assessment information is 
made available in July and is conveyed in writing to parents of Year 6 children. This information 
includes Teacher Assessment results, which give a picture of the child’s overall ability, knowledge 
and skills, together with test results, which give information about a child’s performance in specific 
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areas on a given day. The results of statutory assessment, along with national results are made 
available to all parents in the Autumn term. 
 

Part 6: Uniform and Equipment 
All pupils are expected to wear school uniform. The school tie is available from school. All other 
items can be purchased from various chain stores. Coats, anoraks or waterproof jackets will be 
required during colder weather, but children may NOT wear hooded tops, denim jackets, 
sweatshirts, etc. as an alternative. 
 

All items of clothing should be clearly named. 
 

Girls' Uniform                               Boys’ Uniform   
Winter:   Winter: 
Grey pinafore tunic Long grey trousers 
Pale blue blouse Pale blue shirt 
School tie School tie 

Royal blue cardigan Royal blue pullover 

White/navy/grey socks or  
royal blue/navy/grey tights  

Grey socks 

  

Summer: Summer: 

Pale blue & white checked dress (NOT navy) Option of wearing short grey trousers 

                                                                                                                           
Footwear 
Pupils are expected to wear plain, sensible school shoes (or boots in the Winter). All children are 
required to  have indoor shoes/plimsolls to change into whilst on the premises. 
 
All footwear should be marked with the child's name. 
 

P.E. Kit 
P.E. bag, plain white shirt with collar, royal blue shorts (without logos), trainers, all of which are 
available from most chain stores. The school tracksuit is only available from Peter Spivey Sports, 
the Marlowes, Hemel Hempstead. 
 
A note of explanation is required should parents wish their child to be excluded from a games 
lesson on medical grounds. 
 

Jewellery 
Girls with pierced ears are permitted to wear plain stud-type earrings only. These should be 
removed for P.E. lessons. Watches may be worn, but the school accepts no responsibility for loss 
or damage to these. Children are not permitted to wear any other jewellery to school because of 
the real danger it presents in P.E. and at playtime.  

 
General Appearance 
Long hair should be tied back in school. Children are not permitted to dye or shave their hair. 
 

School  Property 
Children are encouraged to show respect for school property. Parents may be asked to replace or 
pay for property which has been damaged or lost by their child. 
 

Essential Equipment 
Children should be equipped with essential materials, namely pencil, eraser, sharpener, glue stick, 
30cm rigid ruler and coloured pencils. A school pen is also available from the office. Current prices 
are advised to parents via the newsletter. Other personal property is not permitted in school, and 
under no circumstances should toys, computer games, ipods, mobile phones, sports equipment 
etc. be brought in.  
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Part 7: Miscellaneous 
School  Trips / Outings   
On admission to the school, parents are invited to complete a form, giving permission for the child 
to participate in activities in the local area. In addition to this, various trips and outings will be 
organised further afield, usually as part of a curriculum programme. Parents are notified in 
advance.  
 

Charging Policy 
Parents are invited to make voluntary contributions towards the cost of trips which take place 
during school time. A copy of the school’s Charging Policy is available on the website. 
 

Term-Time Absence 
Term-time absences are only authorised in exceptional circumstances, such as a family wedding or 
to visit a sick relative, in which case an appropriate amount of time will be authorised. Absence to 
attend funerals of relatives or close family friends can also be authorised on an individual basis. 
Parents wishing to request term-time absence are required to submit a Leave of Absence form to 
the headteacher, explaining the exceptional nature of the request. Please note that absence for 
holidays is not authorised. 
 

Parking 
In the interests of the safety of the children, parents are asked not to drive into, park near, or 
block the entrance and driveway to the school. Parking is available in our shared car park in front 
of Laureate Academy sixth form, accessed from Gadebridge Road. Parents are advised to proceed 
with caution, and to park near the Cuthbert Mayne side of the car park. Once children have been 
collected, parents should move off, in order to free  parking space. The safety of the children is our 
main concern. 
 

Photographs/Video 
We take photographs or video of the children engaged in school activities. These are used for 
display in school and on occasions uploaded to the school website, or sent to the local newspaper. 
Parents not wishing their children to be photographed or filmed should make their request in 
writing to the headteacher.  
 

Complaints Procedure 
If parents wish to complain about any aspect of the school’s work, contact should be made in the 
first instance with the class teacher or Headteacher. If the complaint is not resolved in this way, 
there is recourse to the Governing Body. Details of the complaints procedure can be obtained from 
the school. 
 

Whistle-Blowing Policy 
St. Cuthbert Mayne has adopted the Local Authority Whistle-Blowing Policy, whereby any 
employee, governor, parent or other stakeholder can pursue a concern relating to malpractice in 
the school. Copies of the policy and procedure are available on the school’s website, in the 
reception area and on request from the main office. 
 

Safeguarding 
The school is committed to the safeguarding and welfare of pupils. This includes the appropriate 
police clearance of staff and volunteers, as well as policies on online safety and anti-bullying. 
 

Disclaimer 
We occasionally distribute information which has been sent in to us, relating to out-of-school 
activities. The fact that we pass it on to parents does not indicate that we have verified it in any 
way. Parents are responsible for satisfying themselves as to the suitability of any such activity. 
 
The information in this document is correct at the time of publication for the relevant school year. 
However, it does not exclude the possibility of change before that year, during any given year, or 
in subsequent school years. 


